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Submission of papers

Submissions should be sent to Caroline Paskell, Centre for Analysis of Social Exclusion, London School of Economics and Political
Science, London, WC2A 2AE, c.a.paskell@lse.ac.uk. Please note that commissioned articles should be sent to the appropriate
commissioning editor.

Authors are requested to email electronic copy as an attached file in Word. Articles should be anonymised, ready for sending to
referees, and be accompanied by an email address or note giving full contact details of the author(s) and, in the case of jointly
authored articles, nominating an author for correspondence.

Articles should be between 2,500 and 5,000 words (including references) in length. Longer or shorter articles may be accepted by
arrangement with the editorial board. Authors should make clear the policy context, reference only directly relevant literature,
adopt an intelligible structure and a lucid style, use rigorous argument and reach strong conclusions. Technical and statistical
material is best omitted or presented as an appendix. An abstract of not more than 100 words should be included. All articles are
refereed to assess their suitability for publication.

Policy Review is concerned with policy ideas and themes emanating from pressure groups and think tanks. Articles should be up
to a maximum of 3,000 words (including references).

Contributions to the following sections should be no longer than 1,500 words:
In Practice provides an update on new developments, issues, legislation and reviews especially with reference to welfare rights.

Research Round-Up: Reports should indicate the subject of the research, how it was carried out, what the principal findings
were and what (if any) recommendations have been made. A brief note should indicate where interested readers can obtain
copies of any reports and their cost.

It is assumed that submissions have not been published elsewhere and that they are not under consideration for publication by
other journals. The author should state whether s/he is publishing related articles elsewhere. Submissions are considered for
publication on the understanding that on acceptance the entire copyright shall pass to The Policy Press as publisher of Benefits: The
Journal of Poverty and Social Justice. Authors will be asked to sign a copyright agreement to this effect. All authors should agree to
this assignment. For jointly authored papers the senior author may sign on behalf of co-authors provided that he or she obtains
their written consent for copyright assignment. Where copyright is not owned by the author(s), eg where a submission was
written by an author in the course of his/her employment, the form should be signed by the copyright holder’s authorised agent.
The copyright assignment form and notes accompanying it will be sent to the author by the production editor on acceptance for
publication. If you would like to see a copy of the form and notes about assignment in advance please contact The Policy Press,
tpp-benefits@bristol.ac.uk. Requests for permission to reproduce any part of articles published in Benefits: The Journal of Poverty
and Social Justice should also be addressed to tpp-benefits@bristol.ac.uk or in writing to The Policy Press.

Style
e  British English spelling and punctuation is preferred.

e Non-discriminatory language is mandatory. Further guidance may be found in The Policy Press editorial guidelines
(www.policypress.co.uk/PDFs/General/EditorialGuidelines.pdf — Appendix B: Sensitive language).

e Explanatory notes should be kept to a minimum. If it is necessary to use them, they must be numbered consecutively in the text and
listed at the end of the article. Please do not embed notes in the text.

o  Figures/diagrams/maps: please do not embed in the text. Files should be saved as one of the following formats: PostScript or EPS
(encapsulated PostScript). Further information may be found in The Policy Press editorial guidelines.

o References: the Harvard system of referencing is used. Publications should be cited in the text, giving the author’s surname and year
of publication in brackets, then listed in full at the end of the paper. Book and journal titles should be in italics and should (apart from
the first letter of the first word and of proper nouns) be set in lower case. Website details should be placed last. Please do not include
dates of access to websites.

Example of book reference: Nutley, S.M., Walter, I. and Davies, H.T.O. (2007) Using evidence: How research can inform public services,
Bristol: The Policy Press.

Example of journal reference: Sin, C.H. (2008) ‘The role of intermediaries in getting evidence into policy and practice: some useful lessons
from examining consultancy—client relationships’, Evidence & Policy, 4 (1): 85-103.

Example of chapter within multi-authored publication: Levitas, R. (2000) ‘What is social exclusion?, in D. Gordon and P. Townsend (eds)
Breadline Europe: The measurement of poverty, Bristol: The Policy Press.

Example of website reference: CRD (Centre for Reviews and Dissemination) (2009) Systematic reviews: CRD’s guidance for undertaking
systematic reviews in health care, York: CRD, University of York, www.york.ac.uk/inst/crd/pdf/Systematic_Reviews.pdf



